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Handbook

Introduction

Nonprofit  organizations  play  a  vital  role  in  society, 

providing essential services and programs that benefit 

communities  across  the  United  States.  These 

organizations rely on the generosity of donors and the 

dedication  of  volunteers  to  carry  out  their  missions. 

However,  managing  the  financial  resources  of  a 

nonprofit  organization  can  be  complex  and 

challenging.

Nonprofit  Financial  Recordkeeping  Handbook  is  a 

comprehensive  guide  designed  to  help  nonprofit 

leaders,  managers,  and  staff  members  navigate  the 

unique  accounting  and  financial  management  issues 

they face. Written in a clear and accessible style, this 
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book  provides  step-by-step  instructions,  practical 

advice,  and  real-world  examples  to  help  readers 

understand  and  apply  sound  financial  management 

practices.

Whether  you  are  new  to  nonprofit  accounting  or 

seeking  to  enhance  your  skills,  Nonprofit  Financial 

Recordkeeping  Handbook  is  an  invaluable  resource. 

This book will help you:

 Understand  the  basics  of  nonprofit  accounting 

and financial management

 Develop  and  implement  effective  financial 

systems and procedures

 Manage  cash  flow  and  ensure  the  long-term 

financial stability of your organization

 Comply with all applicable laws and regulations

 Prepare  accurate  and  informative  financial 

reports

 Make informed financial decisions that support 

your organization's mission
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With Nonprofit Financial Recordkeeping Handbook as 

your guide, you can confidently manage the financial 

resources  of  your  nonprofit  organization and ensure 

that it has the resources it needs to thrive.

Nonprofit  Financial  Recordkeeping  Handbook  is  the 

essential  guide to  nonprofit  accounting and financial 

management. Order your copy today and take the first 

step  towards  improving  the  financial  health  of  your 

organization.
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Book Description

Nonprofit  Financial  Recordkeeping  Handbook  is  the 

essential  guide to  nonprofit  accounting and financial 

management.  Written in a clear and accessible style, 

this  book provides step-by-step instructions,  practical 

advice,  and  real-world  examples  to  help  readers 

understand  and  apply  sound  financial  management 

practices.

Whether  you  are  new  to  nonprofit  accounting  or 

seeking  to  enhance  your  skills,  Nonprofit  Financial 

Recordkeeping  Handbook  is  an  invaluable  resource. 

This book will help you:

 Understand  the  basics  of  nonprofit  accounting 

and financial management

 Develop  and  implement  effective  financial 

systems and procedures

 Manage  cash  flow  and  ensure  the  long-term 

financial stability of your organization
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 Comply with all applicable laws and regulations

 Prepare  accurate  and  informative  financial 

reports

 Make informed financial decisions that support 

your organization's mission

With Nonprofit Financial Recordkeeping Handbook as 

your guide, you can confidently manage the financial 

resources  of  your  nonprofit  organization and ensure 

that it has the resources it needs to thrive.

This book covers a wide range of topics, including:

 The nature of nonprofit organizations

 Accounting principles and standards

 The accounting cycle

 Financial statements

 Internal controls

 Managing cash flow

 Accounting for donations and grants

 Accounting for expenses
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 Accounting for assets

 Accounting for liabilities

 Financial reporting

 Budgeting and financial planning

 Internal controls

 Financial management

Nonprofit  Financial  Recordkeeping  Handbook  is  the 

essential  guide  for  nonprofit  leaders,  managers,  and 

staff  members  who are  responsible  for  the  financial 

management of  their  organizations.  Order your copy 

today  and  take  the  first  step  towards  improving  the 

financial health of your organization.
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Chapter  1:  Understanding  Nonprofit 

Accounting

1.1 The Nature of Nonprofit Organizations

Nonprofit  organizations,  also  known as  not-for-profit 

organizations, are entities that are dedicated to serving 

a public purpose rather than making a profit. They play 

a vital role in society, providing essential services and 

programs that benefit communities across the United 

States.  Nonprofit  organizations  are  diverse,  ranging 

from  large,  national  organizations  with  hundreds  of 

employees to small, local organizations with just a few 

volunteers.

Nonprofit  organizations  are  typically  governed  by  a 

board of directors, which is responsible for overseeing 

the organization's mission and activities. The board of 

directors is elected by the organization's members, who 

are  individuals  or  other  organizations  that  have  an 

interest in the organization's mission.
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Nonprofit organizations are funded through a variety 

of  sources,  including  donations,  grants,  membership 

dues, and fundraising events. They may also generate 

revenue  through  the  sale  of  goods  or  services. 

Nonprofit  organizations  are  required  to  file  annual 

financial reports with the government, which disclose 

their financial activities.

Nonprofit  organizations  face  a  number  of  unique 

challenges, including:

 Limited  resources: Nonprofit  organizations 

often have limited financial resources, which can 

make it difficult to meet their mission and goals.

 Competition: Nonprofit  organizations  often 

compete  with  each  other  for  funding  and 

support.

 Government  regulation: Nonprofit 

organizations  are  subject  to  a  variety  of 

government regulations, which can be complex 

and burdensome.
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Despite these challenges, nonprofit organizations play 

a vital role in society. They provide essential services 

and  programs  that  benefit  communities  across  the 

United States. Nonprofit organizations are also a source 

of innovation and new ideas.

In this chapter, we will explore the nature of nonprofit 

organizations  in  more  detail.  We  will  discuss  the 

different  types  of  nonprofit  organizations,  the 

governance  of  nonprofit  organizations,  and  the 

challenges that nonprofit organizations face.
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Chapter  1:  Understanding  Nonprofit 

Accounting

1.2 Accounting Principles and Standards

Nonprofit organizations operate in a unique financial 

environment that requires them to adhere to specific 

accounting principles and standards. These principles 

and standards  are  designed to  ensure  that  nonprofit 

organizations  are  transparent  and  accountable  for 

their financial activities.

The  primary  accounting  principles  that  govern 

nonprofit organizations are:

 Accrual  Accounting: Nonprofit  organizations 

must  use  accrual  accounting  to  record  their 

financial transactions. This means that revenues 

and  expenses  are  recognized  when  they  are 

earned or incurred, regardless of when cash is 

received or paid.
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 Going  Concern: Nonprofit  organizations  are 

assumed to be going concerns, meaning that they 

will  continue  to  operate  in  the  foreseeable 

future.  This  assumption  allows  nonprofit 

organizations  to  defer  certain  expenses  and 

capitalize certain assets.

 Matching  Principle: Nonprofit  organizations 

must  match  revenues  with  the  expenses  that 

were incurred to generate those revenues. This 

principle  ensures  that  the  financial  statements 

provide a true and fair view of the organization's 

financial performance.

In addition to these principles, nonprofit organizations 

must  also  comply  with  a  number  of  accounting 

standards. These standards are issued by the Financial 

Accounting  Standards  Board  (FASB)  and  the 

Governmental  Accounting  Standards  Board  (GASB). 

The  FASB  standards  are  used  by  all  nonprofit 

organizations,  while the GASB standards are used by 
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state  and  local  governments  and  their  component 

units.

Some of  the key accounting standards that  nonprofit 

organizations must comply with include:

 Statement  of  Financial  Position  (Balance 

Sheet): The balance sheet provides a snapshot of 

the organization's financial position at a specific 

point in time. It shows the organization's assets, 

liabilities, and equity.

 Statement  of  Activities  (Income  Statement): 

The  statement  of  activities  shows  the 

organization's  revenues,  expenses,  and  net 

income or loss for a period of time.

 Statement of Cash Flows: The statement of cash 

flows shows the organization's cash inflows and 

outflows for a period of time.

 Statement  of  Functional  Expenses: The 

statement  of  functional  expenses  shows  the 

organization's  expenses  by  function,  such  as 
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program  services,  fundraising,  and 

administration.

These are just a few of the accounting principles and 

standards  that  nonprofit  organizations  must  comply 

with.  By  following  these  principles  and  standards, 

nonprofit organizations can ensure that their financial 

statements are accurate and reliable.
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Chapter  1:  Understanding  Nonprofit 

Accounting

1.3 The Accounting Cycle

The  accounting  cycle  is  the  process  of  recording, 

summarizing, and reporting financial transactions. It is 

a continuous process that begins with the recording of 

a  transaction  and  ends  with  the  preparation  of 

financial statements. The accounting cycle is important 

because  it  provides  information  about  the  financial 

health of an organization. This information can be used 

by  managers  to  make  informed  decisions  about  the 

organization's operations.

The accounting cycle consists of the following steps:

1. Recording  transactions: The  first  step  in  the 

accounting  cycle  is  to  record  financial 

transactions  in  a  journal.  A  journal  is  a 

chronological  record  of  all  transactions  that 

affect the organization's financial position.
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2. Posting  transactions: Once  transactions  have 

been recorded in a journal, they are posted to the 

appropriate  ledger  accounts.  A  ledger  is  a 

collection of accounts that are used to track the 

organization's financial activity.

3. Preparing a trial  balance: At  the end of  each 

accounting period, a trial balance is prepared. A 

trial  balance is a list  of all  the ledger accounts 

and their balances. The trial balance is used to 

verify that  the debits  and credits  in the ledger 

are equal.

4. Adjusting  entries: After  the  trial  balance  has 

been  prepared,  adjusting  entries  are  made. 

Adjusting entries are used to update the ledger 

accounts  to  reflect  any  changes  in  the 

organization's  financial  position  that  have  not 

yet been recorded.

5. Preparing  financial  statements: Once  the 

adjusting  entries  have  been  made,  financial 

statements  are  prepared.  Financial  statements 

15



are  reports  that  summarize  the  organization's 

financial  position  and  performance.  The  three 

main financial statements are the balance sheet, 

the income statement, and the statement of cash 

flows.

6. Closing  entries: At  the  end  of  the  accounting 

period, closing entries are made. Closing entries 

are used to transfer the balances of the revenue 

and expense accounts  to  the retained earnings 

account.  The  retained  earnings  account  is  a 

summary of the organization's profits and losses 

over time.

The  accounting  cycle  is  a  complex  process,  but  it  is 

essential  for  organizations  to  understand  their 

financial  position and performance.  By following the 

accounting  cycle,  organizations  can  ensure  that  they 

are  providing  accurate  and  reliable  financial 

information to their stakeholders.
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This extract presents the opening three 

sections of the first chapter.

Discover the complete 10 chapters and 

50  sections  by  purchasing  the  book, 

now available in various formats.
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This extract presents the opening three 

sections of the first chapter.

Discover the complete 10 chapters and 

50  sections  by  purchasing  the  book, 

now available in various formats.
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