
How to Do Your Own Accounting Like a 

Pro

Introduction

Are you tired of  struggling  with  accounting?  Do you 

feel like you're constantly drowning in paperwork and 

financial jargon? If so, then this book is for you.

"How to Do Your Own Accounting Like a Pro" is  the 

ultimate  guide  to  accounting  for  small  businesses. 

Written  in  plain  English,  this  book  will  teach  you 

everything you need to  know to  keep your books in 

order,  from  setting  up  your  accounting  system  to 

preparing financial statements.

Even if you have no prior accounting experience, this 

book will make it easy for you to understand the basics 

of accounting. You'll  learn how to track your income 

and expenses,  create budgets,  and manage your cash 
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flow. You'll also learn how to use accounting software 

to make your life easier.

This  book  is  not  just  a  collection  of  dry  facts  and 

figures. It's also full of practical advice and tips that will 

help  you  save  time  and  money.  You'll  learn  how  to 

avoid common accounting mistakes, how to negotiate 

with vendors and customers, and how to get the most 

out of your accounting software.

Whether you're a small business owner, a freelancer, 

or  just  someone  who  wants  to  get  their  finances  in 

order, this book has something for you. With "How to 

Do Your Own Accounting Like a Pro," you'll finally be 

able to take control of your finances and achieve your 

financial goals.

In this book, you will learn:

 The basics of accounting, including the balance 

sheet,  income  statement,  and  cash  flow 

statement
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 How to set up your accounting system

 How to record transactions

 How to prepare financial statements

 How to use accounting software

 How to avoid common accounting mistakes

 How to negotiate with vendors and customers

 How  to  get  the  most  out  of  your  accounting 

software

With "How to Do Your Own Accounting Like a  Pro," 

you'll  finally be able to take control of your finances 

and achieve your financial goals.
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Book Description

Are you tired of  struggling  with  accounting?  Do you 

feel like you're constantly drowning in paperwork and 

financial jargon? If so, then this book is for you.

"How to Do Your Own Accounting Like a Pro" is  the 

ultimate  guide  to  accounting  for  small  businesses. 

Written  in  plain  English,  this  book  will  teach  you 

everything you need to  know to  keep your books in 

order,  from  setting  up  your  accounting  system  to 

preparing financial statements.

Even if you have no prior accounting experience, this 

book will make it easy for you to understand the basics 

of accounting. You'll  learn how to track your income 

and expenses,  create budgets,  and manage your cash 

flow. You'll also learn how to use accounting software 

to make your life easier.

This  book  is  not  just  a  collection  of  dry  facts  and 

figures. It's also full of practical advice and tips that will 
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help  you  save  time  and  money.  You'll  learn  how  to 

avoid common accounting mistakes, how to negotiate 

with vendors and customers, and how to get the most 

out of your accounting software.

Whether you're a small business owner, a freelancer, 

or  just  someone  who  wants  to  get  their  finances  in 

order, this book has something for you. With "How to 

Do Your Own Accounting Like a Pro," you'll finally be 

able to take control of your finances and achieve your 

financial goals.

In this book, you will learn:

 The basics of accounting, including the balance 

sheet,  income  statement,  and  cash  flow 

statement

 How to set up your accounting system

 How to record transactions

 How to prepare financial statements

 How to use accounting software
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 How to avoid common accounting mistakes

 How to negotiate with vendors and customers

 How  to  get  the  most  out  of  your  accounting 

software

With "How to Do Your Own Accounting Like a  Pro," 

you'll  finally be able to take control of your finances 

and achieve your financial goals.

Don't  wait  any  longer  to  get  your  finances  in  order. 

Order your copy of "How to Do Your Own Accounting 

Like a Pro" today!
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Chapter 1: The Basics of Accounting

Understanding the Purpose of Accounting

Accounting  might  seem  like  the  boring,  rule-bound 

cousin  of  finance,  the  one  that  sits  in  the  corner  at 

parties,  crunching  numbers  and  muttering  to  itself 

about  debits  and  credits.  But  accounting  is  so  much 

more than that. It's the language of business, the way 

we  communicate  financial  information  to  investors, 

creditors, and other stakeholders.

Without accounting, it would be impossible to track the 

financial health of a business. We wouldn't know how 

much  money  we  have,  how  much  we  owe,  or  how 

much profit we're making. Accounting provides us with 

the information we need to make informed decisions 

about our businesses.

The  purpose  of  accounting  is  to  provide  accurate, 

reliable, and timely financial information to users. This 
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information can be used to make a variety of decisions, 

including:

 Whether or not to invest in a company

 Whether or not to lend money to a company

 Whether or not to buy goods or services from a 

company

 Whether or not to hire or fire employees

 How to allocate resources within a company

 How to improve the financial performance of a 

company

Accounting is essential  for the smooth functioning of 

the  economy.  It  provides  the  information  that 

investors,  creditors,  and  other  stakeholders  need  to 

make informed decisions. Without accounting, it would 

be impossible to have a well-functioning economy.

Here are some specific examples of how accounting is 

used in the real world:

8



 A  company  uses  accounting  information  to 

prepare  financial  statements,  which  are  then 

used  by  investors  to  make  decisions  about 

whether or not to invest in the company.

 A  bank  uses  accounting  information  to  decide 

whether or not to lend money to a company.

 A supplier uses accounting information to decide 

whether  or  not  to  sell  goods  or  services  to  a 

company.

 A government uses accounting information to set 

tax rates and allocate resources.

 A  non-profit  organization  uses  accounting 

information  to  track  its  financial  performance 

and  ensure  that  its  resources  are  being  used 

effectively.

As you can see, accounting is a vital tool for businesses, 

governments, and non-profit organizations. It provides 

the  information  that  we  need  to  make  informed 

decisions about our finances.
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Chapter 1: The Basics of Accounting

The  Balance  Sheet:  A  Snapshot  of  Your 

Finances

The balance sheet is a financial statement that provides 

a  snapshot  of  your  company's  financial  health  at  a 

specific point in time. It shows your company's assets, 

liabilities, and equity.

Assets are  anything  that  your  company  owns  or  is 

owed to it. This can include cash, accounts receivable, 

inventory, and equipment.

Liabilities are  anything  that  your  company  owes  to 

others.  This can include accounts payable,  loans, and 

taxes.

Equity is the difference between your company's assets 

and liabilities. It represents the ownership interest in 

your company.
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The balance sheet is important because it can help you 

to:

 Track  your  company's  financial  progress  over 

time

 Identify areas where your company can improve 

its financial performance

 Make informed decisions about your company's 

future

Here  are  some  of  the  key  things  to  look  for  when 

analyzing a balance sheet:

 Total  assets: This  is  the  total  value  of  your 

company's assets.

 Total liabilities: This is the total amount of your 

company's liabilities.

 Net worth: This is the difference between your 

company's assets and liabilities.

 Current  assets: These  are  assets  that  can  be 

converted into cash within one year.
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 Current  liabilities: These  are  liabilities  that 

must be paid within one year.

 Working capital: This is the difference between 

your  company's  current  assets  and  current 

liabilities.

Working  capital  is  important  because  it  shows  how 

well  your  company  is  able  to  meet  its  short-term 

obligations. A company with a strong working capital 

position is less likely to experience financial difficulties.

The balance sheet is a valuable tool for understanding 

your  company's  financial  health.  By  analyzing  the 

balance  sheet,  you  can  identify  areas  where  your 

company can improve its  financial  performance and 

make informed decisions about your company's future.
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Chapter 1: The Basics of Accounting

The Income Statement: Tracking Your Profits 

and Losses

The  income  statement  is  one  of  the  most  important 

financial statements. It shows how much money your 

business has earned and spent over a period of time, 

usually a quarter or a year. The income statement can 

be used to track your profitability, identify trends, and 

make informed decisions about your business.

The  income  statement  is  divided  into  two  main 

sections:  revenues  and  expenses.  Revenues  are  the 

money  that  your  business  has  earned  from  selling 

products or services. Expenses are the costs that your 

business  has  incurred  in  order  to  generate  those 

revenues.

The difference between revenues and expenses is your 

net income. Net income is the profit that your business 

has made after all of its expenses have been paid. Net 
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income can be used to reinvest in your business, pay 

dividends  to  shareholders,  or  simply  increase  your 

personal wealth.

Here  are  some of  the  key  things  that  you can learn 

from the income statement:

 Your gross profit. Gross profit is the difference 

between your revenues and your cost of goods 

sold. Cost of goods sold includes the direct costs 

of producing your products or services, such as 

raw materials, labor, and shipping.

 Your  operating  profit. Operating  profit  is  the 

difference  between your  gross  profit  and  your 

operating expenses. Operating expenses include 

the costs of running your business, such as rent, 

utilities, and salaries.

 Your net income. Net income is the difference 

between  your  operating  profit  and  your  non-

operating  expenses.  Non-operating  expenses 
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include the costs of financing your business, such 

as interest on loans.

The  income  statement  is  a  valuable  tool  for 

understanding the financial health of your business. By 

tracking your revenues and expenses, you can identify 

trends,  make  informed  decisions,  and  improve  your 

profitability.
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This extract presents the opening three 

sections of the first chapter.

Discover the complete 10 chapters and 

50  sections  by  purchasing  the  book, 

now available in various formats.
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